YTBEPXKX/AIO

Hupextop «I'BYCO CornuanbHblii TpUIOT IS eTeH
U MOAPOCTKOB Y HEUCKOr0 pailoHa»

HOJIO)KEHUME O BYXT'AJITEPUN

1. O01ue NoJI0KeHUus

1.1. Byxrantepus SBISIETCS CAMOCTOSTENIEHBIM CTPYKTYPHBIM TIOpa3/IeIeHHeM OpraHu3alin
I'bBYCO «ConnansHbIi MPUIOT I JETEH U MOAPOCTKOB YHEUCKOTO paiioHay

1.2. Byxrantepus co3aaeTcst U TUKBUAUPYETCS IPUKA30M PyKOBOIUTENSI OpraHU3alHH.

1.3. Byxrantepuro BO3TJIaBIsET TIIaBHBIN OyXTanTep, Ha3HaYaeMblil Ha JOJDKHOCTh IPUKA30M
PYKOBOAUTEIA OpraHrU3auu.

1.4. Ha BpeMs OTCYTCTBHSA TJIaBHOTO OyXTajTepa pyKOBOACTBO OyXrajlTepruei OCymecTBIIET
3aMeCTUTEIb TTIAaBHOIO OyXrairepa.

1.5. Corpyaauku OyXranTepu Ha3HAYaroTCsl 1 OCBOOOXKIAIOTCS OT 3aHUMAEeMOU JTOIKHOCTH
NPUKA30M PYKOBOAMTEISI OPTaHU3aIUH [0 TIPEACTABICHHIO TJIABHOTO OyXrayrepa.

1.6. I'maBHBIN OyXranrep Ha3HAYaeTCsA U OCBOOOXKIACTCS OT 3aHUMAEMON JIOJDKHOCTH MPUKA30M
PYKOBOIMTENS OpTraHU3aAIIH.

1.7. B cBoeii nesTensHOCTH OyXTanTepus pyKOBOJICTBYETCS:

IIuBuenxo H.II.
09.01.2019
M.IL.

— JEUCTBYIOIIMM 3aKOHOATENbCTBOM POCCUU M HOPMATUBHOM TOKyMEHTALUEH, paCIIPOCTPAHSIOLICICS

Ha JICATENBHOCTh OyXTaNTepuH, CTAHIAPTaMHU B O0JIACTH PETYJIMPOBaHUS OyXy4eTa;
— YCTaBOM OpraHU3aluy;

— YYETHOU MOJUTHUKOM;

— HacTOALLUM MOJIOKEHUEM;

— WHBIMH JIOKAJIbBHBIMH aKTaMH OPTaHU3aLHH.

2. CTpykTypa

2.1. CTpyKTypy M IITaTHYIO YUCICHHOCTh OyXTalTEepUH YTBEP)KAAET PYKOBOIUTEb

Opranuvsanuu 1o nmpeaACTaBJICHNUIO I'TIaBHOT'O 6yxraJ1Tepa 1 110 COIrIaCOBAaHUIO C PYKOBOJAUTECIIEM OTACTIA

KaJIpOB.
2.2. Pacmipenenenue 00s3aHHOCTEN MEXIY COTPYAHUKAMHU OyXTaJITEpUX TIPOU3BOIUTCS
TJIABHBIM OyXTaJITePOM.

3. 3agaum

3.1. Ocy1ecTBIICHHE BHYTPEHHETO KOHTPOJIS COBEPIIaeMbIX ()aKTOB XO35HCTBCHHOM KU3HU B
Ipeienax KOMIIETEHIIMA COTPYIHUKOB OyXTanTepHuH.

3.2. ®opMHUpOBaHUE MOTHOM U TOCTOBEPHOI HHPOPMAITUH O JESITEITHHOCTH OPTaHU3AIMU U e
UMYIIECTBEHHOM TIOJIOKEHHUH, He0OX0IMMOY BHYTPEHHUM IT0JIb30BATENSIM OYyXTanTepcKon
(puHAHCOBO) OTYETHOCTH — PYKOBOJIUTEIISIM, YIPEAUTENSIM, COOCTBEHHHKAM UMYILIECTBA
OpraHH3aIlvy, 8 TAKIKE BHEIITHUM IOJIb30BATENSIM — HHBECTOPAM, KPEAUTOPAM U IPYTUM
TIOJIE30BATENSIM OyXrantepckoi ((HHaHCOBOH) OTYETHOCTH.

3.3. OGecnieuenue nHpopMamuel, He0OX0AUMON BHYTPEHHUM M BHEITHHM TOJIb30BaTEISIM
OyXranTepcKoi OTUYETHOCTH JJIsl KOHTPOJIA 3a COOI0AEHUEM 3aKOHOAaTeIbcTBa Poccuiickoit
denepanuy Npyu OCYIIECTBICHUHN CIIENIOK, COOBITHH, OTIEpaIni, CBA3aHHBIX C JIESITETBHOCTHIO
OpraHM3aIny, UX [eNIeCO00Pa3HOCThIO, HATMYMEM U IBUKEHUEM UMYIIECTBA U 00SI3aTENbCTB,
HCTOJBb30BaHUEM MaTepUalbHBIX, TPYAOBBIX U (PMHAHCOBBIX PECYPCOB B COOTBETCTBUU C
YTBEPXJACHHBIMA HOPMaMH, HOPMATHBAMU U CMETaMH.



3.4. IIpenoTBpalieHne OTPULATENBHBIX PE3yJIbTaTOB JAESITEIbHOCTH OpraHU3aIly U
BBISIBJICHHE BHYTPUXO035IICTBEHHBIX PE3ePBOB oOecrieueHus ee (PUHAHCOBOI yCTOMYMBOCTH.

4. OyHkUn

4.1. ®opMUpOBaHHUE YIECTHON OJUTHKNA B COOTBETCTBHUH C 3aKOHOIATEIIHCTBOM O
OyXTralTepcKOM y4eTe U HaJoroO0JI0KEHHH UCXOS U3 CTPYKTYPHI 1 0COOEHHOCTEH
JESITebHOCTH OpraHu3alii, He0O0X0AUMOCTH o0ecTiedeH s ee PUHAHCOBOW YCTOHYNBOCTH.

4.2. PaboTta 110 OJITOTOBKE M MIPUHSATHUIO Pa0OYETo IIaHa CYETOB, POPM MEPBUUHBIX
YYETHBIX IOKYMEHTOB, IPUMEHAEMBIX JIJIsi 0opMIIeHHUS (haKTOB XO3SHMCTBEHHOM KU3HH,
perucTpoB Oyxyuera.

4.3. PazpaboTka (hopM JOKyMEHTOB BHYTpEeHHEH Oyxrantepckoit (prHAHCOBOIT) OTYETHOCTH.

4.4. OGecrieueHre OpsAKa MPOBEICHIS] HHBEHTApU3aINi aKTHBOB U 0053aTEIIbCTB.

4.5. ObecnieueHne coONIO/ICHHST TEXHOIOTUH 00pabOTKH OyXTanTepckoil HHPOpMauu U
MOpsiIKa JOKYMEHTOO00POTA.

4.6. HempepwIBHBII y4eT akTHBOB, 0053aTEIbCTB, (DaKTOB XO3SHCTBEHHOH KU3HU, HCTOYHUKOB
(hvHAHCHPOBAHNUS ACATEIHHOCTH OPTaHU3AINH, T0X0/I0B, PACXO/I0B, HHBIX OOBEKTOB yUeTa,
YCTaHOBJICHHBIX (heIepaIbHBIMU CTaHIapTaMHU.

4.6.1. CBoeBpeMeHHOE OTpKEHIE HA cUeTax OyXydera olepanui, CBSI3aHHBIX C JIBIKEHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX IECHHOCTEH M JICHEKHBIX CPEJICTB U T. .

4.6.2. YdeT u3aepKeK MPOou3BOICTBA U OOPAIICHISI, HCIIOTHEHHSI CMET PacXo0B, Peali3aIiiu
IIPOYKIIMH, BBITTOIHEHUS paboT (YCIyT), pe3yIbTaToOB IEATEIBHOCTA OPTaHU3AIlNH, a TAKXKE
(hMHAHCOBBIX, PACUETHBIX M KPEAUTHBIX ONEPaIUil.

4.7. CBoeBpeMeHHOE 1 MPaBUIIbHOE 0(hOpMIIEHHE JOKYMEHTOB ISl OPTaHU3AINHN H BEICHUS
OyxyueTta, o0ecrieueHre UX COXPaHHOCTH, 0(pOPMIICHUSI U ClIa4d B YCTAHOBJICHHOM TIOPSIKE B apXUB.

4.8. CocraBieHrne S5KOHOMHYECKH OOOCHOBAHHBIX OTYETHBIX KAIBKYJISAINA Ce0eCTOMMOCTH
MIPOAYKIINH, BBITIOHSAEMBIX paboT (yciyr).

4.9. ObecnieyeHrne CBOEBPEMEHHBIX U ITOJIHBIX PacyeToB 110 3apadOTHOH IJiare.

4.10. [IpaBuibHOE HAYUCICHHUE U TIEPEUNCIIEHHE HAJIOTOB M COOPOB B OIO/IXKETHI, CTPAXOBBIX
B3HOCOB B TOCYJapCTBCHHBIC BHEOIOKETHBIE (DOH/IBI, TUTATEXKEH B OaHKM, CPEACTB HA
(UHAHCHpPOBaHUE KAITUTAIBHBIX BIOYKCHUH H T. II.

4.11. loramenue B yCTaHOBJICHHBIE CPOKH 33J0JDKCHHOCTEH OaHKaM 10 cCyaM, KpeauTaMm.

4.12. OTuucieHue CpeiCTB HA MaTEPHATLHOE CTUMYJIMPOBAHUE COTPYIHUKOB OPraHU3aIUH.

4.13. YuacTue HapsLy ¢ APYTUMH CIyKOaMy B TIPOBEICHUN SKOHOMUYECKOTO aHAIIN3a
X03AHCTBEHHO-(DMHAHCOBOW AEATENILHOCTH OPTaHU3AINH 110 JAaHHBIM OYyXTaJTePCKOTo y4era 1
OTUYETHOCTH B LENAX BBISABICHUS BHYTPUXO3SIHCTBEHHBIX PE3EPBOB, YCTPAHEHUS TIOTEPh U
HEMPOU3BOICTBEHHBIX 3aTpaT.

4.14. YuacTre B 0(pOPMIICHUH MAaTEPHUAJIOB MO0 HEAOCTaUaM M XHUIIECHUSIM JICHEXKHBIX CPEACTB U
TOBapHO-MaTepHAJIbHBIX [IEHHOCTEH, epeada B HEOOXOJUMBIX CITydasx 3THX MaTepUalioB B
CJIEJICTBEHHBIE U Cy/IeOHbIE OpTaHbI.

4.15. YuacTtue HapsIy ¢ pyKOBOIUTEIEM B BOIIPOCAX Pa3MEIICHHS CBOOOIHBIX (PHHAHCOBBIX
CPEICTB Ha OAHKOBCKHX JICTIO3UTHBIX BKJIA/IaX, KOHTPOJIb 33 IPOBEJCHNUEM YUYESTHBIX OIEPAIUi C
JICTIO3UTHBIMU U KPEUTHBIMH JIOTOBOPAMH, IICHHBIMHA OyMaramu.

4.16. ObecrnieueHne cTpororo CoOIMIOAEHUS CMET aIMIHUCTPATUBHO-X03IMCTBEHHBIX U APYTUX
pacxoJI0B, 3aKOHHOCTH CIIHCAHHS CO CUETOB OyXTaJTepCcKOTo ydeTa HelocTad, IeOnTOPCKOi
3aJI0OJKEHHOCTH U IPYTHX TOTEPb,

4.17. KoHTpOIb KaCCOBOM MUCIMITIIMHBI YITOITHOMOYEHHBIMH COTPYIHUKAMH OyXTaJITepUH B
npejenax KOMIETEHIUH, YCTAHOBIIEHHON JOJKHOCTHON MHCTPYKIMEN U MOJIoOkKEHUAMHU baHka
Poccun.

4.18. CocraBneHue OaaHca U OTIEPATUBHBIX CBOJHBIX OTYETOB O JIOXOAaX M PacXoJiaX CPe/CTB, 00
WCTIONIb30BaHUH OIOKETa, APYTOi OyXTanTepCKOr U CTATUCTHYECKOW OTYETHOCTH, MIPEICTABIIEHUE X
B YCTaHOBIICHHOM MOPSIIKE B COOTBETCTBYIOIIE OPTaHbI.

4.19. PaccMOTpeHUE ¥ BUBHPOBAHUE TJIABHBIM OYXTAJITEPOM CITY>KAIIUX OCHOBAHUEM ISl IPUEMKH
Y BBIJIAYH JCHEKHBIX CPENICTB, TOTOBOPOB M COTIIANICHNH, 3aKITFO9aeMbIX OpraHU3aIiel Ha TIOTyIeHre
WM OTIYCK TOBAPHO-MATEPHUANBHBIX IIEHHOCTEH U Ha BHITIOTHEHUE paboT U YCIYT, a TakxKe
JIOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBHH C IIyHKTaMH 4.2—4.3 HACTOSIIETO MOJIOKEHHUS.



5. IIpaBa

5.1. Byxranrepus uMeeT cleAyolue mpasa.

5.1.1. TpeboBath OT Bcex MoApa3AeiIeHU OpraHu3aliy COOMIOACHUS MOpsAKa OPOPMIICHUS
oreparyii U MpeCTaBICHHS B YCTAHOBIICHHBIE CPOKH HEOOXOIUMBIX IOKYMEHTOB U CBE/ICHUH.

5.1.2. TpeboBaTh OT PYKOBOJIUTENECH CTPYKTYPHBIX TOIPa3eIICHUN OpraHu3alliy U OTICITHHBIX
CTICITUAIICTOB TIPUHATHS MEp, HAIIPABJICHHBIX Ha 00ecIieuyeHNE IPaBIWIILHON OpraHu3aIiiy Oyxydera.

5.1.3. BHOCUTB npeII03KEeHUsT PYKOBOJCTBY OpPTraHU3allK O MIPUBJICYCHUU K MaTEPUATIbHOM
Y JUCUUIUITMHAPHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI] 110 PE3yJIbTaTaM IPOBEPOK.

5.1.4. He nprHUMAaTh K HCIIOTHEHHIO U O(OPMIIEHHUIO TOKYMEHTHI 110 OIepaIisaiM, KOTOpbIE
MIPOTHUBOPEYAT 3aKOHOAATELCTBY M YCTAHOBJICHHOMY TIOPSAKY MPUEMKH, XPAaHSHUS U PACXOIOBAHUS
JIEHEX)KHBIX CPEJICTB, TOBAPHO-MATEPHAIBLHBIX U APYTUX IIEHHOCTEH, a TaKkke 0€3 COOTBETCTBYIOIIETO
pacnopspKeHUs! IUPEKTOpa OpraHu3aliy U HadallbHUKA IOPHINIECKOTO OTeNa.

5.1.5. Bectu nepenucky mo BompocaM OyXTaJITepcKOro y4era U OTYETHOCTH, a TakKe APYyTUM
BOIIPOCAM, BXOSIIUM B KOMIICTCHIIMIO OyXTaATepUH U HE TPEOYIOIIMM COTJIACOBaHMS C
PYKOBOIWTEIEM OpTaHHM3aIIHH.

5.1.6. IlpencTaBUTENLCTBOBATh B YCTAHOBIEHHOM TOPSIIKE OT IMEHHU OPTaHU3aIlNH MO0 BOIPOCaM,
OTHOCSIIUMCS K KOMIIETEHIMH OYXTalTepuH, BO B3AUMOOTHOIIICHUSIX C HAJIOTOBBIMU, (PHHAHCOBBIMU
OpraHaMu, OpraHaMH TOCyIapCTBEHHBIX BHEOIO/KETHBIX (POHIOB, OaHKaMH, KPEIUTHBIMHU
VUIPEKACHISIMHI, HHBIMU TOCYIapCTBEHHBIMI OPTaHU3AIISIME, a TAK)KE JPYTHME OpPTaHU3aIsIMH,
VUIPEKACHUSIMHU.

5.1.7. Ilo cornmacoBaHUIO C pyKOBOAMTEIEM OpraHU3aIUY PUBIEKATh KCIIEPTOB U CIICIIUAIMCTOB B
00acTy OyXraiTepcKoro y4deTa Ui KOHCYJIbTallui, IOATOTOBKY 3aKITIOYSHHUN, PEKOMEH AN U
IIPENIOKEHAN.

5.1.8. [laBaTh yKazaHusl CTPYKTYPHBIM MOApa3JeeHUsIM OpraHU3aliy Mo BOIpPOcaM, OTHOCSIIIUMCS
K KOMITETEHIINN OYXTaIITEPUU U BBITEKAIONINM 13 (PYHKIHH, KOTOPHIE TIEPEYHCIICHBI B HACTOSAIIEM
ITonoxenuu.

5.1.9. TpeboBath 1 NOIYYaTh MaTepUAIIbI, MHGOPMAIIHIO, HEOOXOAUMBIC JUIS I TSILHOCTH
OyXranatepuu, OT CTPYKTYPHBIX MMOIpa3ciiCHUI OpraHu3alluy.

5.1.10. O6pamarbcst 1 MONydaTh OT CTPYKTYPHBIX IMOApa3AeIICHUN OpraHu3aIlii, TOCYIapCTBCHHBIX
MIPEATNPUATAN U YIPESKICHUH HEOOXOTUMYIO0 METOIMIECKYIO, TIPABOBYIO M KOHCYJIBTAIIHOHHYTO
TIOMOIIIb B BBITIOJTHEHUH 337124, BO3JIOKEHHBIX Ha OYXTaJITEPHIO.

5.1.11. laBaTh pa3bsCHEHUS U PEKOMEHALIMHU IO BOMIPOCAM, BXOASIIUM B KOMIIETCHLIUIO
OyxranTepum.

5.2. I'maBHBIN OyXxrajitep UMeEeT cieyolre Ipasa.

5.2.1. B cnyuyae oOHapy»eHHS HE3aKOHHBIX JIEHCTBHIA JOKHOCTHBIX JIMI IOKIAIbIBATh O HUX
PYKOBOIMTENIO OPTaHU3AINH [T IPHHSATHUS Mep.

5.2.2. BHOCUTH TIpeIJI0KEHUST PYKOBOJICTBY OpPTaHU3AINH O TIEPEMEIIEHUU COTPYIHUKOB
OyXrajatepuu, uX MOOIIPSHHUH 32 YCIICIIHYIO Pa0oTy, a TAKKE MPEIIOKCHUS O HAJIOXKESHUU
TUCTIIMTTMHAPHBIX B3BICKAHWN Ha COTPYTHUKOB, HAPYIIAIONIUX TPYAOBYIO AUCITUTLINHY.

5.2.3. CornacoBbsIBaTh C pyKOBOJAUTEIIEM BOTIPOCHI HA3HAYCHHS, YBOIBHEHHUS U ITePEMECHHS
COTPYJIHUKOB OyXTanTepHH.

5.2.4. IIpUMEHSTH IO COTJIACOBAHUIO C PYKOBOJIUTEIIEM OPTaHU3aI[UH MEPhI IOOIIPEHUS JTHO0 MEphI
B3BICKaHMS. MephI B3BICKAHUS MOTYT IIPUMEHSATHCS TOTIA, KOT/Ia COTPYIHUK OyXTraaTepruy TOBTOPHO
JIOTTYCTHJI OIIMOKY, MPUBEAIIYIO K QUHAHCOBBIM MOTEPSAM JJIsi OPraHU3aI|H, 00 JOMYCTHI YTCUKY
rH(pOpMAaIIK, HOCAIIEH KOH(UACHIINATBHBIN XapaKTep.

5.2.5. llpencraBisTh pa3HOTIIACUS PYKOBOAMTEIIO OPTaHU3AIMY B OTHOIIICHUH BeleHUs OyXydeTa.

5.2.6. PykoBOACTBOBATHCS MUCHMEHHBIMU PACTIOPSKCHISIMU PYKOBOAUTENST OpraHU3aIliy B CIIy4dae
BO3HUKHOBCHHS Pa3HOIIACHI MEXKTy PYKOBOJUTEIEM M TJIABHBIM OYXTaJITepOM B OTHOIICHUH BEJCHHUS
Oyxyuera.

5.2.7. TpeOoBanus OyXTaiTepHu B YaCTH MOPsIAKa O(OPMIICHUS OTNIEpalliii ¥ MIPEICTABICHUS B
OyXrajatTepuro HeOOXOIUMBIX IOKYMEHTOB U CBEJICHUH SBJISIOTCS 00513aTEIbHBIMU TSI BCEX
MOApa3AeICHUN OpraHu3aIiu.

6. OTBeTCTBEHHOCThH



6.1. CorpynHuKH OyXraaTepuu HECYT OTBETCTBEHHOCTH 3a HaJIEXKalllee U CBOCBPEMEHHOE
BBITIOJTHEHNE (DYHKIIHA, TIPEAYCMOTPEHHBIX HACTOSIIINM TIOJIOKEHHEM, B TIpeieNiaXx 00s3aHHOCTEH,
BO3JIOKEHHBIX HA HUX JTOJDKHOCTHBIMU HHCTPYKIUSMHU M HEMIOCPEICTBEHHBIMU PYyKOBOIUTEIISIMH.

7. 3aKJII0YHATEIbLHBIE 0JI0KEHU

7.1. JlaHHBIN TOKYMEHT AEHCTBYET JI0 €ro IEPECMOTpa.

COI'JTACOBAHO:

I'maBHBI OyxTantep T.E.CaBueHko
09.01.2019

OO6opoT moceaHero arcTa

B nHacrosiem mnojaoxeHuu MMPOHYMCPOBAHO, IMTPOHNIHYPOBAHO U 3aBE€PCHO II€UATHIO YCTHIPC
JIMCTa.

HupexTop H.II.IIuBueHkO
09.01.2019
M.IL




